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APPLICATION FOR A CERTIFICATE  
OF PARTICULARS OF MOTOR VEHICLE 


��
����������� �  �  

Please use BLOCK LETTERS to complete the form and tick the appropriate box(es) (������  FOR OFFICIAL USE ONLY) 
 
O  
P  

��������     ��������������������      PART A      Particulars of Applicant 

��  / � �!   NAME 
"#  / $�  / %&  / '(  / �  / )*  * 
Mr. / Mrs. / Miss / Ms./ Company / Organization * 

 

 +,��-.��  / � /0���  / 1234���  *  
Identity Document No. / Certificate of Incorporation No. /  
Business Registration Certificate No. * 

 

56  / � 76 Residential / Company / Organization Address 
                                            
            

��������	
  

��
 ������� �                                  

 8 Flat/Room    9  Floor         :  Block                            

                                                    
                                                    
 ;<  / =>�!  Name of Building / Estate                            

                                                    
                                                    
 ?@�A�BC  (DEF ) �! Number and Name of Street (or Village)                            

                            
                           

� GH Hong Kong �  IJ Kowloon �  KL New Territories 
 

 7M  District                             

NOPQRS Daytime Contact Telephone No..: __________________________ 

* �������� 	  To be deleted as appropriate. 

� ��������  Remark: �T�UVW�XYZ��[\]^_`�T4a b We will not amend our record on the basis of the information provided in Part A. �  

��������    ��	
��	
��	
��	
    PART B   Details of Application 

(1)  cd34��  Vehicle Registration Mark                      

(2)  ��efcd34gh���ij[k�\]l�mnop�qrstuv[sw� b��xy
�zuv�{cd34��[cd34gh���

|m|}nop�qrstuv[�~  :- 

 I note that the personal data provided by a certificate of particulars of motor vehicle should only be used for activities relating to traffic and transport matters. I 

wish to apply for a certificate of particulars of motor vehicle for the following traffic and transport related purpose(s):- 
 

 �  •€•‚ƒ„  
Legal proceedings 

�  …†cd  
Sale and purchase of vehicle 

�  ‡ˆ ‰
{�  
Other, please specify  

 

 
(3) ZŠcd34gh[uvN‹�ŒO•} Ž Date and time in respect of the required vehicle particulars are as follows: 

 
 �  xŒ  Present �  N‹  Date   

    

‡ˆ••N‹�ŒO  Other specified date and time 

ŒO  Time    
 
��������     �
�
�
�
     PART C    Declaration 

��‘’“�����”�Zij[\]•–—˜™š b���›•œ•�žŸš\]Dm ¡¢£{ ‰¤¥ ¦C§op¨© ª (« 374 ¬ ) « 111 ¨« (3)
­[®• ‰��¯°±²­ 5,000³�´µ 6 k¶ b  
I hereby declare that the information provided in the application form is true and complete.  I understand that if I knowingly make any statement which is false in a 
material particular, I shall render myself liable under section 111(3) of the Road Traffic Ordinance (Cap.374) to a fine of $5,000 and to imprisonment for six months. 
 
 

y
��T  �  
Signature of Applicant�  

 

N‹ Date 

 

�  
��
  / �� �����
  / ���� 	 For company / organization applicant, please also stamp company’s / organization’s chop. 

��������   ����������������     PART D    Application by Post   ��������	
� �

����� PLEASE FILL IN THE FOLLOWING IF APPLY BY POST 


�·���W[��� ¸¹76 b�TUº»¼�y
�y
[���½¸

¾76 b¿ �������� V¸¹76\]_`�T4À b  
Please fill in your name and return address to which the certificate applied by this 
form will be posted. We will NOT amend our record on the basis of this return 
address information provided. 

�� Name                                                                   

���� Return Address                                                   

                                                                        

¹Áy
 ‰
½Â|}76 (ÃÄ¡ÅÆ} ) (1) 
�ÇÈÉÊ��W[���NOPQRS�� b  
Please write down your name and Daytime Contact Telephone No. on  
the back of the cheque. 

(2) 
��W[Ë­\] b  
Please fill in the remittance details. 

Ì€�!  Name of bank                                                

Ë­ÍÎ  Amount paid                                                 

ÇÈ /Ì€�È��  

Cheque/Cashier order No.                                               
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��� 69511�  
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����������������  Required Documents 

(1) +Ï��-.��DÐ�  (GHÑÒ ŽGH+,� ÓÔGHÑÒ ŽÕÖ Óu×� Ž� / 0� Ó‡ˆ� Ø)* Ž1234� ÙÓ �  

(2) lÚÛ�  Ü  •|ÇÈË­ ‰
ÝÅÞ�� ßGHàá€âMâã äåæ­� b  

(1) Original or photocopy of identity document (Hong Kong Identity Card for Hong Kong residents; passport for non Hong Kong residents; Certificate of Incorporation 
for limited companies; Business Registration Certificate for other companies / organizations); and 

(2) The appropriate fee – if pay be cheque, please makes cheque payable to “The Government of the Hong Kong Special Administrative Region” and crossed. 

	
��	
��	
��	
�� Note for Attention 
(1) •çèéêëÖìu� /34cíîïqrTTði j‡ 
�
�
�
� ��� ������������� ���������������������������������������� ‰ˆØñò�`ó xô 72 %Œ�|�ÊDÁoõ�ö[qr

T”� TD559‰ºuv`ópeqrTTð bçè�÷øù úû^üý’®• ‰þ– �� ‰¯ � ²­ 2,000³Ó�  
(2) qrTTð¯ �� z � `ópe[éêëÖìu� Ø34cí ‰ijuv`ó[�� ‰çè�÷øù úû^üý’®• ‰þ– �� ‰¯ � ²­ 2,000³b•

–��[`óD+Ï��-.[`ó ‰éêëÖìu� Ø34cí � òºxu[éêëÖ�� (•ìu )� cd34-.�� (•ìu )�ØDéê 	
 ëÖ�
� (•ìu )� oqrTTð b  

(3) �T¯ �
� y
�N|R � �  �� þŒcd34gh[��� b•�¹½y
 ‰�TU�æ � y
ô[ � k � m � �º���| � � � ½¸zW b¿•
y
�Š � ••N‹�ŒO[cd34gh\] ‰�TŠ � ; ��� ‹ �� \] � ¯����� b  

(4) y
�lº���ij[uv34cík�\]�mnop�qrstuv[sw� b  

(5) • � y
 �� ù�Áo ‰� ù��ò  Œ  � ‡��[+Ï��-.�� ‰|m4a b  

(6) y
��ò���”�[XY �! Y[« " �« #$ � %Y ‰&' y
º� �( ù b  

(1) If a change occurs in the name, address or identity document of a driving licence holder/registered owner previously provided by the driving licence 
holder/registered owner to the Commissioner for Transport, the driving licence holder/registered owner shall, within 72 hours of the change, notify the Commissioner 
for Transport in writing or by submitting the completed Transport Department Form (TD559). Any person who without reasonable excuse contravenes such requirement 
commits an offence and is liable to a fine of $2,000; and 

(2) The Commissioner for Transport may require a driving licence holder/registered owner who has given to the Commissioner for Transport a notification of change of 
particulars to produce proof of change. Any person who without reasonable excuse contravenes such requirement commits an offence and is liable to a fine of $2,000. 
For cases of change of name or change of identity document, the driving licence holder/registered owner shall also deliver to the Commissioner for Transport the 
existing original driving licence (if applicable), original vehicle registration document (if applicable), and/or original driving instructor’s licence (if applicable). 

(3) A certificate showing the current vehicle particulars can be issued by the computer on the day when the application is received. If apply by post, the certificate will be 
posted to you by registered post within 10 working days upon receipt of application. If the vehicle particulars on a specified date and time is requested, it will take about 
four weeks’ time for history finding before the certificate can be issued. 

(4) Applicant should only use personal data of the registered owner provided by the certificate for activities relating to traffic and transport matters. 

(5) If application is submitted by an agent, the agent is also required to produce his/ her own original identity document for record purpose. 

(6) Applicant must complete Part A, items 1 and 3 of Part B and Part C of the form or else the application will not be processed. 

������������������������     Place of Submission 


º�ö[y
”��ZŠ-. |} ) � * o¸ Ü  

� !"� !"� !"� !"         (+ ####	
��	
��	
��	
�� $$$$ (3)) 
"%� &"%� &"%� &"%� &  
IJ ,- ¹â �. 69511�  

'(�)*+,!"'(�)*+,!"'(�)*+,!"'(�)*+,!"  

(1) GH /0 C 95 � 1"23 3 9GH@Ösw � Ó  

(2) IJð 45 C 303 �ð 45 âãøT 2 9IJ@Ösw � Ó  

(3) IJ ,-67 ?C 12 � 8 IJâãøT 5 9 9 ,- @Ösw � ÓD  

(4) KL 4: � ;< § 1 � 4: âãøT 2 9 4: @Ösw � b  

 
-�./012�345367-�./012�345367-�./012�345367-�./012�345367 88889:;9:;9:;9:; 2804 2600 �<=>?@AB�<=>?@AB�<=>?@AB�<=>?@AB  
http://www.td.gov.hk 

Please return the completed application form and necessary documents by any of the 
following methods- 
Application by post  (See item (3) in “Notes forAttention” ) 
Please send application by post to  
P.O.Box 69511, Kwun Tong Post Office, Kowloon. 
Application in person or by agent 
(1) Hong Kong Licensing Office at 3/F, United Centre, 95 Queensway, Hong Kong; 
(2) Kowloon Licensing Office at 2/F, Cheung Sha Wan Government Offices, 303 

Cheung Sha Wan Road, Kowloon; 
(3) Kwun Tong Licensing Office at 5/F, Kowloon East Government Offices, 12 Lei Yue 

Mun Road, Kowloon; or 
(4) Sha Tin Licensing Office at 2/F, Sha Tin Government Offices, 1 Sheung Wo Che 

Road, Sha Tin, New Territories. 
For enquiry on service hours of licensing offices, please call 2804 2600 or visit our 
website http://www.td.gov.hk 

C,DEFG�C,DEFG�C,DEFG�C,DEFG�  Notes about Personal Data 
����������������  
1. ��������	
��
���� ���������
���

�������   
(a) !"#$%&'�	
�()*+
,-
./ 0  
(b) 12���3'45 0  
(c) 678
�� �9:;<=>?�@.ABC� 0�  
(d) D'
����EF#$GHIJ K  

2. 'LM*N	
�)OP
���� (QRSTUVW )KX9'YZ*N
)[�� �'
,-\Z]^_` K  

����	�
�����	�
�����	�
�����	�
�  / �
�
�
�
  
3. ��	
��
���� ���������
���� ��abc7

dRe fghi �#$jklm ���8nS 1(a)op 1(c)o)q
�� K 
4. 9#$GHIJOP ���	
��
���� ���������
�

��� �\Z�a#$GHIJrs ���8nS 1(d)o)q
�� K  
�����	�����	�����	�����	  
5. tu���� (vw )xyS 18 � 22x�z
 1 S 6 x�'#{|}�~

•'
���� K'
|}{€•^‚	
�)*N
����ƒ	„
…K  

��������  
6. #$†‡	
�ˆ‰
����
Š‹ �€•|}�~•�� �Œ•Ž  

••‘’“ 95 ”<„(• 3 –—˜./™  
67J� / FRT ˆ  

 
Application by post to the following address (Please cut along the line) 

Transport Department 
Kwun Tong Licensing Office 

P.O. Box 69511, 
Kwun Tong Post Office, Kowloon 

TD318

Purposes of Collection 
1. The personal data contained in this form and any change to such data from time to time will 

be used by Transport Department for the following purposes: 
(a) activities relating to the processing of your application in this form; 
(b) facilitating communication between Transport Department and yourself; 
(c) administrative purposes such as compiling statistics and conducting research; and       
(d) for the information of the registered owner to whom your application relates. 

2. It is obligatory for you to supply the personal data as required by this form (except for item 
2 of Part B). If you fail to supply the required data, your application may be refused. 

Classes of Transferees 
3. The personal data contained in this form and any change to such data from time to time 

may be disclosed to other Government departments, bureaux and relevnt organizations for 
the purposes mentioned in paragraph 1 (a) to (c) above. 

4. The personal data contained in this form and any change to such data from time to time 
may be disclosed to concerned registered owner if he requests so for the purpose mentined 
in paragraph 1(d) above. 

Access to Personal Data 
5. You have a right of access and correction with respect to personal data as provided for in 

sections 18 and 22 and principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance.  
Your right of access includes the right to obtain a copy of your personal data provided by 
this form. 

Enquiries 
6. Enquiries concerning the personal data collected by means of this form, including the 

making of access and corrections, should be addressed to: 
Executive Officer/ FRT, Licensing Section, Transport Depatment, 
3/F, United Centre, 95 Queensway, Hong Kong. 

 


