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APPLICATION FOR 

A DUPLICATE DRIVING  
LICENCE/DRIVING 

INSTRUCTOR’S LICENCE  
��������	
 ��
�������� �  
Please read the notes overleaf and complete all items in BLOCK LETTERS. 

 

������� �� �  
������ ����
� �� �!  
H.K.I.D. No. 
(Passport No. for non- 
H.K.I.D. Card holder) 

 

          �            (   ) 

"#$�%�&'( ���)*#+�%�,- �.�/01��#$2%��� �  
YOUR LAST DRIVING LICENCE NO. IS TO BE ENTERED HERE IF IT DIFFERS FROM THAT ABOVE. 

          
          (   ) 

(������������������������  FOR OFFICIAL USE ONLY) 

O  
P   

   
   

Restrictions 
……………………………………… 

Receiving Officer’s Signature 
 

��������������������������������   PRESENT PARTICULARS OF APPLICANT 
��������	
��
�������������� �  

(Your particulars in our computer record will be amended as hereunder) 

��������   NAME: 
�� �� �  !"� #�
� $
 �  !%"� &�
� '( �  )%%� *�
� +,�  %"� -  

                              
                              

3456 �5789 �6:;< ! In English––Surname first, then Other Names 

__________________________________
=456   In Chinese 

./ Residential Address 

012 345678�9:;<=>?@
 ABC�DEF/ GH�IJ���./KLMF/ NOP./QR STU �
(Note: To ensure that the addresses of driving licence holders/vehicle owners being kept by the Transport Department are up-to-date, please fill in below your residential address 
and correspondence address (if different from residential address).) 

                                            
            

��������	
  
 ��
 ������� �                                  

 V Flat/Room    W Floor         X  Block                            

                                                    
                                                    
 YZ A[\]^  Name of Building / Estate                            

                                                    
                                                    
 _`abcde  (fgh ) ]^ Number and Name of Street (or Village)                            

                            
                           

� � ij Hong Kong �  kl Kowloon �  Em New Territories 
 

 Fn  District                             
 
                     

                     
                     
 

LMF/ Correspondence Address 
HopqrPst��I�uR Please specify whether the same as that in the above- 
� �  q Yes  

�  r No H����I Please fill in below-                     

                                            
            

��������	
  
 ��
 ������� �                                  

 V Flat/Room    W Floor         X  Block                            

                                                    
                                                    
 YZ A[\]^  Name of Building / Estate                            

                                                    
                                                    
 _`abcde  (fgh ) ]^ Number and Name of Street (or Village)                            

                            
                           

� � ij Hong Kong �  kl Kowloon �  Em New Territories 
 

 Fn  District                             

vwxy�z  DAY TIME CONTACT TEL. NO.: __________________________ 

 

 

 

 

 

 

 

 

 

*H�Q{|�}~ T  Delete whichever is inapplicable.                                                  �  �/>?@ABC# D � E� Please tick the appropriate box. 
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  DECLARATION 

•€p�
�  † 
I hereby declare that my �  

;<=>  
driving licence �  

;<•‚=>ƒ  
driving instructor’s licence is 

 
† 

�  „… †=>‡�ˆ‰Š‹ G�
6Œ•Ž•78��• T  
Lost; and I undertake to return to the Commissioner for Transport the original licence when found. 

 
�  ‘’ T  

destroyed. 
 

�  “” †•–sƒ“”�=> T  
defaced; and I enclose the defaced licence. 

 
�  —˜ THop  

others. Please Specify: ____________________________________________________________________________
 
�
•™Hš›=>œ� T  
I now apply for the issue of a duplicate licence. 

�
p• GO�
pž=>�‡�•Ÿ„…f‘’�J ‡�ƒ„…f‘’4¡¢™H=>œ� G��e£¤L �;<=> �¥¦§ 46 ¨§ � 1�©�¥ª G«¬

­®©¯°± T�
²€p G�
•³�™H�=>´µ G•¶@¬·¸¹³º»fo» G²�
•¼¬›½?@fš› ¾=>��¿ T�
p• GOÀ2��…

ÁG��ijÂ¦§ 374Ãe£¤L¨¦§ 111¨§ � 3�©�¥ª GˆÄÅÆÇÈÉMªÊ G«¬­®©Ë°±cÌÍÎ�Ï T  

I understand that, if I apply for a duplicate licence on the ground that the original licence is lost or destroyed knowing that such original licence has not been lost or destroyed, I 
shall render myself liable on summary conviction under Regulation 46(1) of the Road Traffic (Driving Licences) Regulations to a fine of $2,000. I also declare that the licence 
that I am applying for has not been suspended or cancelled and that I am not disqualified from holding or obtaining such licence. I understand that, if I knowingly make any 
statement which is false in a material particular, I shall render myself liable under Section 111(3) of the Road Traffic Ordinance (Cap. 374) to a fine of $5,000 and to 
imprisonment for six months. 

 

 

 ™H
Ð�  vÑ  
 Signature of Applicant …………………………………………… Date ………………………………………………

� �/>?�@ABC# � � ��� Please tick the appropriate box. 

�������� 
�
�
�
� ���� NOTE FOR ATTENTION 
N#S OÒÓ;<=>?@
 AÔ�BCÕÖ78��•×Ø— �������� 			 	
��
���
��
���
��
���
��
��� ������������������������ G˜AÙÚ��ÛÜ•Ý Þ& '³ßJàá fâ¤ƒ�ã�78

�ä¿ åæççèG�@é�ÛLž78��• TÒÓ
Ÿê¡ ëì�íî¾¥ª GïðñÊ G«ò®© &óôôô ±†BõÔ�ö÷ øBõ`>cùúÔ�aûüý

Œpà NOðþ � S� Ú¤Ü GJ �� �†�

N&S 78��•« �� • � �ÛLž�;<=>?@
 AÔ�BC G×Ø@é�Û�Œp TÒÓ
Ÿê¡ ëì�íî¾¥ª GïðñÊ G«ò®© &óôôô ±TOð

� ]��Ûf � üŒpö÷��Û G;<=>?@
 AÔ�BC � Ú�•@�;<=> 	 � NO?@ SøBõÔ�ö÷ 	 � NO?@ ScAf;<•‚=> 	 � NO

?@ S
 ¤78��• †c�

(3) �@���J�� �� ŒA � > A@ 
�� o � ŒaûÔ��Bõ`>f;<=>��	 G � ����¾ä¿ß���F/�R³�� T  

(1) If a change occurs in the name, address or identity document of a driving licence holder/registered owner previously provided by the driving licence holder/registered 

owner to the Commissioner for Transport, the driving licence holder/registered owner shall, within 72 hours of the change, notify the Commissioner for Transport in 

writing or by submitting the completed Transport Department Form (TD559). Any person who without reasonable excuse contravenes such requirement commits an 

offence and is liable to a fine of $2,000. You should also submit your vehicle registration document and where appropriate the vehicle licence and the Certificate of 

Allocation of Personalized Registration Mark for amendment; 

(2) The Commissioner for Transport may require a driving licence holder/registered owner who has given to the Commissioner for Transport a notification of change of 

particulars to produce proof of change. Any person who without reasonable excuse contravenes such requirement commits an offence and is liable to a fine of $2,000. For 

cases of change of name or change of identity document, the driving licence holder/registered owner shall also deliver to the Commissioner for Transport the existing 

original driving licence (if applicable), original vehicle registration document (if applicable), and/or original driving instructor’s licence (if applicable); and 

(3) For any change of address notified under this application form, all vehicle/driving licence records of the applicant under the same ID Card, passport, or Certificate of 

Incorporation for Limited Co. held by the Department will also be changed. 

���������������� APPLICATION BY POST 

��������� !��������� !��������� !��������� ! """ " ��#$%& ��#$%& ��#$%& ��#$%& PLEASE FILL IN THE FOLLOWING ITEMS IF APPLY BY POST  
 

���  H� ��� áIs�� � ]cvwxy�zaû T  
Please write down your Name and Day Time Contact Telephone No. on the back of the cheque. 

���  H�s�� � ©�� T  
Please fill in the remittance details. 

�� ]^ Name of Bank:                                                                       
 
� © �� Amount Paid:                                                                        
 
��  / �� � � aû  
Cheque / Cashier order No.                                                                    
���  H� �� ×Ø�t¿ß�I�� � ]c‹ � F/ G�� � � �� �™Hà™H�=>œ� � ‹ F/ T  �'�'�'�' !   � F/����

���	 T  
Please fill in your name and return address to which the duplicate licence applied by this form will be posted. We will NOT amend our record 
on the basis of this return address information provided. 

 
� �/>?�@ABC# � � ��� Please tick the appropriate box(es). 

 
 
 
�  
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����������������  REQUIRED DOCUMENTS 

â¤™Hà³ GHˆ " –sJ�ö÷ Gc #$ ¿ß %s  “� ” aJ � op : —— 
When you submit your application, please produce the following documents and put a “� ” against the appropriate box(es):—— 

& � ��ij �� ŒGO ' ij () GHÜ *� > † � üŒpö÷� +,- � �� ¬ ./�01 | G•� # ò¡��™HÝ� - �»‘ †  
your H.K. Identity Card, or a passport for non-identity card holders (Photocopy of identity document is acceptable and will be destroyed after the processing of your 
application.); 

& � “”�=> †c  
the defaced licence; and 

& � 23 � 4 | �O| ��34 G ��5 Ú 67 •Ip 0ij 89�: n :; U4 < ©
 TH =�� •© T�  
the appropriate fee (Cheques should be made payable to “the Government of the Hong Kong Special Administrative Region” and crossed. Cash should not be sent by post.). 

����������������  ADVANCED LICENSING 

Oƒ„… A‘’ A“”�=>@ > ÑQ ?�@ �Ï G«™H A š=> � BCDE �I TD557�� F Ú™š=>œ� T  
If the validity period of your lost/destroyed/defaced licence is not more than 4 months, you may apply for renewal of licence (by completing TD 557 as appropriate) instead of a 
duplicate licence. 

	
��
����	
��
����	
��
����	
��
����  OBTAINING THE FORMS 

(1) 78�`> GH ò †f  
Transport Department Licensing Offices; or 

(2) 78� IJKHL7 2804 2600 ×Ø� M ö NOKH †f  
Fax-on-demand Service in the Transport Department Customer Service Hotline 2804 2600; or 

(3) 78� P x Q� http://www.td.gov.hk†f  
Transport Department Internet web site for licensing http://www.td.gov.hk; or 

(4) ):GH ò RSKH 
 T †f  
Home Affairs Department Public Enquiry Service Centers; or 

(5) �: ¸ T  
Post Offices. 

����
�����
�����
�����
�  PLACE OF SUBMISSION 

�ã™Hä¿Ý G«  

(U ) ��� ��()�()�()�() *+,�-./*+,�-./*+,�-./*+,�-./ 695110000""" "123+,45678123+,45678123+,45678123+,45678 ��� �#V � W�X ß�@é`> � ‹•� �† f  

(Y ) Z ùf¢ [ ¡
¤‹��F \ �O ] ™H¢ [ ¡
â¤ G [ ¡
 5 ÚÜ * —�
 � üŒpö÷ 	 � GJ � �	 �3 —— 

 (ˆ ) ij ^_ e 95 a ` ˆ
 T 3 W78�ij`> GH ò †f  

 (¯ ) kl• ab e 303a• ab:; ê� 2 W78�kl`> GH ò †f  

 (c ) kl defg _e 12 a h kl :; ê� 5 i W78� de `> GH ò †f  

 (@) Em aj s kl £ 1 a aj:; ê� 2 W78� aj `> GH ò T  

Oþ mS 78� n `> GH ò KH ³w G« o � 2804 2600 f pq 78� Qr  http://www.td.gov.hk 

You can submit your application either 

(A) By post to Transport Department Kwun Tong Licensing Office, P.O. Box 69511, Kwun Tong Post Office, Kowloon (the licence will be posted to you within 10  

working days); or 

(B) In person or by agent to (if the application is submitted by an agent, the agent is required to produce his/her own original identity document for record purpose):— 

 (1) Transport Department Hong Kong Licensing Office at 3/F., United Centre, 95 Queensway, Hong Kong; or 

 (2) Transport Department Kowloon Licensing Office at 2/F., Cheung Sha Wan Government Offices, 303 Cheung Sha Wan Road, Kowloon; or 

 (3) Transport Department Kwun Tong Licensing Office at 5/F., Kowloon East Government Offices, 12 Lei Yue Mun Road, Kowloon; or 

 (4) Transport Department Sha Tin Licensing Office at 2/F., Sha Tin Government Offices, 1 Sheung Wo Che Road, Sha Tin, New Territories. 

For enquiry on service hours of Transport Department licensing offices, please call 2804 2600 or visit our website http://www.td.gov.hk 

OJ � â™H GH �s J� F/  (H tu7v � )           

�� Name :_________________________________________________ 

���� Return Address :______________________________________ 

___________________________________________________________ 

___________________________________________________________ 

 

 

 

��������	
 �

�
������ ����� ��

�
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����������������������������������������  NOTES ABOUT YOUR PERSONAL DATA 

9:;<9:;<9:;<9:;<  
1. 78� �w | �� �ä¿� xy ��
�� � ��| z 3  

(a) { ¡@éÉ | ���ä¿
�×Ü�™H� GH †  
(b) } >e£¤L �BõÔ�cš` �¥¦§ 4(2)̈ �¥ª G6:ˆ � Bõ�	 G ~•)€• †  

��������	
��
 �  
(c) } >e£¤L �;<=> �¥¦ § 39 ¨�¥ª G6:ˆ �‚ �;<=>s nƒ„ ��	 †  

����������	
��
 �  
(d) { ¡@é¤Lc78� GH †c  
(e) t …78�P�xy T  

2. � 5 Ú×Ø�ä¿� �� ��
�� T † O�¼ ‡ ×Ø�þ�� G��™H« ‡ Q x./ T  
 
=>�%&<?@=>�%&<?@=>�%&<?@=>�%&<?@ AAAABCBCBCBC  
3. � �� �ä¿�×Ø��
�� � Ö��
, A ˆ _ �‰ 3  

(a) —˜ :;ˆ _ ø Š‹ ¸c@é Œ• GJ � s Ž § 1 • ���| z †  
(b) ÒÓ
, GJ � s Ž § 1 •  (b) „ ���| z †c  
(c) • e �� ø ‘’“” n • 7 – c ‘a“” n • 7 – GJ …  —Œ• = � P¤Lc78@é�Âª ˜™ T  

 
DEDEDEDE FB%&FB%&FB%&FB%&  
4. ���
�� � š› �¨¦§ 18c 22 ¨c–ä 1 § 6 ¨G�@ œ€• c �	 ���
�� T�� €•œ•žx ›�ä¿�×Ø��
�� - �ˆ � T  
 
GHGHGHGH  
5. @é �� �ä¿ <Ÿ ��
��� mS G •ž€• c �	 �� G 2�s 3  

ij  
^_ e 95 a  
` ˆ
 T 3 W 
78�`> GH   
�: CÒ A FRT<¡  

 
Purposes of Collection 
1. The personal data provided by means of this form will be used by Transport Department for the following purposes : 

(a) activities relating to the processing of your application in this form; 
(b) maintenance of a register of vehicles for public access under regulation 4(2) of the Road Traffic (Registration and Licensing of Vehicles) Regulations; 

(applicable to vehicle-related applications only) 
(c) maintenance of a record of particulars of driving licences under regulation 39 of the Road Traffic (Driving Licences) Regulations; 

(applicable to driving licence - related applications only) 
(d) activities relating to traffic and transport matters; and 
(e) facilitating communication between Transport Department and yourself. 

2. It is obligatory for you to supply the personal data as required by this form. If you fail to supply the required data, your application may be refused. 
 
Classes of Transferees 
3. The personal data you provided by means of this form may be disclosed to : 

(a) other Government departments, bureaux and relevant organizations for the purposes mentioned in paragraph 1 above; 
(b) any person for the purpose mentioned in paragraph 1(b) above; and 
(c) tunnel companies, Tsing Ma Control Area operator and Tsing Sha Control Area operator for execution of their statutory duties in traffic and transport matters. 

 
Access to Personal Data 
4. You have a right of access and correction with respect to personal data as provided for in sections 18 and 22 and principle 6 of Schedule 1 of the Personal Data (Privacy) 

Ordinance. Your right of access includes the right to obtain a copy of your personal data provided by this form. 
 
Enquiries 
5. Enquiries concerning the personal data collected by means of this form, including the making of access and corrections, should be addressed to: 

Executive Officer/FRT 
Licensing Division, Transport Department 
3/F, United Centre, 
95 Queensway, 
Hong Kong. 
 
 
 

Application by post to the following address (Please cut along the line) 

Transport Department 
Kwun Tong Licensing Office 

P.O.Box 69511, 
Kwun Tong Post Office, Kowloon 

TD 106 

 


