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Transport Department

FEEREE — AL (8 BIRE) HiE
APPLICATION FOR PASSENGER SERVICE LICENCE — PUBLIC BUS SERVICE (EMPLOYEES’ SERVICE)

A AR ELRY THORATH | » A IEOR S BRI o
Please read the attached notes and complete all items in BLOCK LETTERS.

BEPLOL0R B IR YA
DETAILS OF PROPOSED EMPLOYEES’ SERVICE

( G5 A IE R B IR A3 ET LT %45 A separate form is to be used for each employees’ service under application)
(a) HVREHEE (R 2 (o o S B TR MRS 1T S B HoA 2 S S I )

Reasons for the application (Please state the reasons for need for the service proposed and not using other public transport services) :

(b) RELFHE:

Name of the employer:

ONZIN &

No. of employees for this service:

(d) LAEHE

Location of the workplace:

() BEZMLAESHYHTIEE
Number of vehicle(s) to be deployed for the proposed service:

(F)  ARBS B AR (RRMELFY 51 b B8 1% A5 Bk 50T A58 38 (1) 28 B 4% ) -

Service routeing (Please list roads on which the service is proposed to be operated in sequence):

(9) LVETRE U IERES B (U > il BE o [ 2 W BB P A LV ol i ) R (2 )

Exact boarding and alighting locations (Please provide sketches showing the exact locations proposed if appropriate):

Proposed boarding and alighting locations oAk~ AR~ Yl el A v
Please declare whether the locations are within
restricted zones, prohibited zones, bus stops.

bus-only-lanes, taxi stands or green mini bus stops
* sl LA A Please delete if inappropriate
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6. Yes / No*
A MAERE S S NAGRIES

Note: Please use separate sheet of paper if necessary

(h) & HE MR -
Operation hours of the proposed service per day:
() B HRMEREHILR A
Number/Frequency of service trip(s) per day:
(G) WEEMHT
Days of operation per week:
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(k) WEERE Mt IR B J5 ik -

Measure(s) to be taken to verify the identity of passengers (i.e. they are the employees of the hirer):

() B -
Proposed fares to be charged:
(i) R
fee charged per journey:

(i) AT (A = B - AU
payment method (e.g. monthly ticket, pre-paid, coupon, etc.):

(m) BELRE 3 T ERT B9 A A A9 9 AR08 -

Duration of the service contract entered into with the employer:

(n) fEEMEIR B UL RES i B e

Details of public bus(es) to be allocated to the proposed employees’ service:

s it
N WAL x By o e . ( \% H )
Vehicle T LY JS R BRI A *i E;E’ + *I;) J;Ebl&é + Seating
Registration Chassis Number Name of Registered Owner De cgker Decker Capacity
Mark (excluding
driver)

A | BEAKEL
New Public Bus(es)

g |BAAKEL
Existing Public Bus(es)

FHEAP _FrtE+
C Second-hand Public Bus(es)
to be transferred

*EHETEAE SN E [V ] 9% Please tick as appropriate
B W R INARSR R
Note: Please use separate sheet of paper if necessary

55 N # DECLARATION BY THE APPLICANT

BEARNPA > DL E SR & TH BRI B TR - AANBIE > IR BT E R > RIEF L5 374 Bl M SO@BAISHE 111 ik
(56 3 3) BIRLE » AN Bihads » —#&E IR - AT PEE 3K 5,000 T B B AR SME A -

ANWIE U0 M > AR AR FRE R I B L B SRR B TR R A SR R > AR -

AW > BB AL R BB e i 5 R AE > MIARIR A UL (26 374 FAE Bk SO e (150 52 Wk (35 4 30 WOMLE > B
AR i 5 R AMMERC R BB T B TS o BEAL - BRI MBI i 8 R A MR L IR BIRS > 5 RIAR A RN a% 0 B R
Bt E M -

I declare that to the best of my knowledge and belief, the information given above is true. I understand that if I knowingly make any
statement which is false in a material particular, I shall render myself liable to prosecution under Section 111(3) of the Road Traftic
Ordinance (Chapter 374) and on conviction to a fine of $5,000 and to imprisonment for six months.

I understand that if my application is approved, the licence to be issued will be subject to the compliance with the licensing conditions
for a non-franchised bus and the relevant passenger service licence conditions.

I understand that operation of the proposed employees’ service is subject to the prior approval from the Commissioner for Transport
and provision of the service before obtaining the Commissioner’s approval is illegal under Section 52(4) of the Road Traffic Ordinance
(Chapter 374). Furthermore, unless the Commissioner’s approval for the proposed employees’ service is obtained, publicity on the
provision of the employees’ service should not be made.

HaE NEEE (WA - e Al # ) HiY

Signature of Applicant (with company seal, if applicable): Date:

BEENVES (IEH) - EEWAL
Name of Signatory (in Block Letters): Post of Signatory:
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B A ANNEX A

e O B RS B R S R (R 2R
PARTICULARS OF EMPLOYER WHICH INTENDS TO USE THE PROPOSED EMPLOYEES’ SERVICE (To be completed by the
employer)

(a) fEF470
Name of the employer:
(b) fEE A :
No. of employees for this service:
(c) Huhk :
Address:
(d) TAEHLE -

Location of the workplace:

(e) Whak N I Rk 9y -

Contact person and telephone number:

() BB & 2 BOE B R B s 2 I A8 i R B SOA sl e B b fnkk » GRTEmE Jr s giE b [ev> ] 5%)
Is the employees’ service fully subsidized by the employer and the employees are not required to pay any fare on an individual basis or
through deduction of monthly salary? (please tick as appropriate.)

O &Yes, /O 7 No (FEIRIEEEIAYE /> H Please provide the percentage of subsidization)
() MBHHREGHIHEL ?» & 5

Is there expiry date specified in the service contract? Yes/ No*
(h) (o) MARE [ st s NITEE IR G 8RB IAAR > RABMRGEAMASULE > 2 /&*
If the answer to (g) is “no”, is the service contract submitted by the applicant still valid and will it be valid for 6 months or above? Yes/No*
() iR B IRES i BURFIRE AN A R E R B REEA B> R
If the employees’ service involves sub-contracting, does the employer agree on the sub-contracting arrangement? Yes / No*
() iR EZAEZ WAL E A e b A B S o A A 2 A 0L 2 R A ) — A st B AR R B RS O DA
If more than two bus operators are appointed by the employer to provide employees’ service, please state the reason for appointing
more than two bus operators to provide employees’ service at the same workplace:

(k) Wi BB ARG 2 0 > RSP LU A9 EORE > Sl B A BR SRRSO

If the workplace is at construction site, please provide the following information and submit the relevant supporting document:

(1) LF2IHH 4 %% Works project name: (2) LA E Works site location:

(3) TFEIEH 5 T. H # Works project completion date:

* 5 25 N8 & Please delete if inappropriate

B3 W# DECLARATION BY THE EMPLOYER

PEARNITH > FELL ERHE A NI & THE R B - ANHE > WBGERMRE R > RIEE S IEGIEE 374 751 B s fl
55111 M BB 330 MBLE » AR AT PR e » —80E 58 > AIPEi 3K 5,000 JC KX B AN A o

AW B ] 8 AE R R N 81 G R (1A B MBS (Y I (B RS (OIS A F B ) - MRS B AR - B SRR U I IR AL B
AR - 5 AR PEABS A BV, B - A 0 T W SRR A AT A FR BT ik~ SRR T A ISR o AN
IRWTET > RS (300 AR B MRS ZR T A i o B R A o AR PR A U IS 12 374 TR SO IRIER 52 1k (36 4 30 WIRUE o IR
@E%ﬁ?tt‘(ﬁﬂ@ﬁﬁﬂﬁ%ﬁ%%% o MEAh o BRI HEIE i B R A AR (L A R SRS - 5 HIA A WU 1k % A 5 IRBS 1

I declare that to the best of my knowledge and belief, the information given in Annex A above is true. I understand that if I
knowingly make any statement which is false in a material particular, I shall render myself liable to prosecution under Section 111(3) of the
Road Traffic Ordinance (Chapter 374) and on conviction to a fine of $5,000 and to imprisonment for six months.

I understand and agree with the proposed employees’ service as detailed in this application form (information including the number
of vehicle(s) to be deployed for the proposed service, service routeing, exact boarding and alighting locations, operation hours of the
proposed service per day, number/frequency of service trip(s) per day, days of operation per week, measure(s) to be taken to verify the
identity of passengers, proposed fares to be charged and payment method etc.) I also understand that operation of the proposed
employees’ service is subject to the prior approval from the Commissioner for Transport and provision of the service before obtaining the
Commissioner’s approval is illegal under Section 52(4) of the Road Traffic Ordinance (Chapter 374). Furthermore, unless the
Commissioner’s approval for the proposed employees’ service is obtained, publicity on the provision of the employees’ service should not
be made.

EEATAEE LA FAER H

Signature of the authorized representative of employer with company chop: Date:

AL (IEF) - BTN

Name of authorized representative (in Block Letters): Post of authorized representative:
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Fff B ANNEX B

QR R R IR 05 B r FI TR > AN ZH R AR B LR
THIS PART MUST BE COMPLETED BY THE MAIN-CONTRACTOR IF THE PROPOSED EMPLOYEES’ SERVICE INVOLVES
SUB-CONTRACTING ARRANGEMENT

(a) wAAEARFIRS 5 B FIRBS (1 A

Please state the reason for the need for sub-contracting arrangement:

(b) AEFRHI R BLURHR 5 IESR AL 1 2 R B > R

Is the main-contractor operating the employees’ service to be sub-contracted? Yes/No*

(c) # (b) MRS TR BURFIR A E B IR 7 HIEAD & A SRR B RS AR B 4% & g HAg kg > 2 /&
If the answer to (b) is “yes”, will the main-contractor continue to operate the same employees’ service (including routeing and
operation hours of the service) after sub-contracting of the employees’ service?  Yes / No*

(d) HQWERR [Z] > KA R R
If the answer to (c) is “yes”, please specify the details:

(e) ANEIHE MR FIRGTE N A 2 17 W 0 2 -7 i 42 LA 8 S 0 BUIRASS - 59 Hh 75 2 2 i o7 T2 8 s R ] — AR sth B R A% R B
RS Y S -

If more than two bus operators (including the main-contractor) provide the proposed employees’ service, please state the reason for
requiring more than two bus operator to provide the employees’ service at the same workplace:

qT

25 A% 1 %5 Please delete if inappropriate

=113

7R B PE DECLARATION BY THE MAIN-CONTRACTOR

BN DL EMHE B RS S IHE R R o AAYIE - SRR ER > RIEE L 15 374 SIS R B
511116 (36 3 3 MIRLE - AT Pikeds > —#GE TR - ATHEIEK 5,000 JC K AR SR o

ANBE > B WHEESR S B B R e i 8 3 R > TARYE AW IA B2 374 FAE B SOmMRBIZE 52k (35430 WME > &
R 8 i 2 B RV 1 0 RIS T SR T o AN AR > WA AR ) SRR O e e R SR R BUIRES - AN AR
T A DAL 3 S A A R T VI 5 RS T AR o Wb > R IR AR B R v B SR I 0 R BB WA AL EIAAR
ZME BB 1

I declare that to the best of my knowledge and belief, the information given in Annex B above is true. I understand that if |
knowingly make any statement which is false in a material particular, I shall render myself liable to prosecution under Section 111(3) of the
Road Traffic Ordinance (Chapter 374) and on conviction to a fine of $5,000 and to imprisonment for six months.

I understand that operation of the proposed employees’ service is subject to the prior approval from the Commissioner for Transport
and provision of the service before obtaining the Commissioner’s approval is illegal under Section 52(4) of the Road Traffic Ordinance
(Chapter 374). I also understand that I / my company may be liable for aiding and abetting the offence of operating unauthorized
employees’ service if I / my company support(s) the bus operator to do so. Furthermore, unless the Commissioner’s approval for the
proposed employees’ service is obtained, publicity on the provision of the employees’ service should not be made.

RURFI B ASE AT EE HiY -

Signature of the authorized representative of main-contractor with company chop:  Date:

BENIES (1) =N UN/ TV

Name of authorized representative (in Block Letters): Post of authorized representative:
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NOTES FOR ATTENTION

(A)
(M

2

©)]

Approval to be Obtained for the Operation of Employees’ Service

According to Road Traffic Ordinance (Chapter 374), all non-franchised bus operators must be holders of valid Passenger Service
Licences (PSL) whereas the bus(es) to be used for provision of service should be issued with valid passenger service licence
certificate(s) with Employees’ Service (A04) endorsement(s) by Transport Department.

According to section 4(3)(e) of the Public Bus Services Ordinance (Chapter 230), an employees’ service is a service provided by an
employer for the carriage to or from their place of work of passengers who are persons employed by him.

For operation of employees’ service (A04), prior approval for the respective service route(s) should be obtained from Transport
Department in addition to obtaining A04 endorsement in respect of the non-franchised public bus(es) to be used for provision of service.

(B) Application Forms

For applications for operation of employees’ service (A04), the application forms stated in (1) and (2) below should be completed and
submitted:

(1) Application for Passenger Service Licence — Public Bus Service (T.D. 246A) [and/or Application for Passenger Service Licence

2

©
(M

2

3)

“)

)

Certificate(s) — Public Bus Service (T.D.247A); and

Application for Passenger Service Licence — Public Bus Service (Employees’ Service) (T.D. 246A)(A04).

Supporting Documents

Identification Documents of Applicant

(1) Hong Kong Identity Card of the applicant (for new operators who are applying as individuals only)
(copy of identity card attached with the application will be destroyed after processing the application);

(i1) Certificate of Incorporation (for applicants who are applying as limited companies only);
(iii) Valid Business Registration Certificate;

(iv) Company search document [Form I(a)/I(c) of Inland Revenue Department] (for new operators who are applying as individuals
only); and

(v) Memorandum and Articles of Association (for new operators who are applying as limited companies only).

Identification Document of Employer

(i) Valid Business Registration Certificate (at request of Transport Department only) .

Documents in Support of the Need for the Proposed Employees’ Service

Service contract signed by the employer and the applicant with a validity period of 6 months or above except under special
circumstances;

If the proposed employees’ service is to be operated under a sub-contracting arrangement, the service contract signed by employer
and the main contractor as well as the service contract signed by the main contractor and the applicant (with a validity period of 6
months or above except under special circumstances); and

Documentary proof of the location of the construction site and the target completion date of the construction work (for applications
for which the workplace is a construction site only).

Supporting Documents in respect of the Bus(es) to be used for Provision of the Proposed Service(s) (for applications for new PSL and

additional bus(es) only)

If new bus(es) are to be deployed for operation of the proposed service, written explanation with supporting documents on the

reasons for purchasing new bus(es) instead of second-hand bus(es) (for which no replacement bus will be acquired by the existing

owner(s)) are required;

If second-hand bus(es), for which replacement bus(es) will be acquired by the existing owner(s), are to be deployed for operation of

the proposed service, the following documents are required :

e written explanation from the applicant with supporting documents on the reasons for purchasing the proposed bus(es);

e  valid agreement signed between the applicant and the existing owner(s) in respect of the proposed bus(es); and

e application together with supporting documents from the existing owner(s) of the second-hand bus(es) for purchase of
replacement bus(es).

If second-hand bus(es), for which no replacement bus will be acquired by the existing owner(s), are to be deployed for operation of the

proposed service, the following documents are required:

e  valid agreement signed between the applicant and the existing owner(s) in respect of the proposed bus(es); and

e [etter from the existing owner(s) of the proposed bus(es), agreeing not to purchase replacement bus(es).

Documentary Proof in Support of the Need for Additional Bus(es) and/or Additional Service Endorsement(s) (for applicant who is

an existing operator only irrespective of whether a net increase will be entailed in the existing non-franchised bus fleet)

Deployment records with operation details for the services provided (except the proposed employees’ service) in the past 3 months in

respect of all bus(es) registered under the applicant’s Passengers Service Licence, including:

e  valid service contract signed with all hirers;

e hiring receipts for the services provided endorsed by the hirers, or if such is not available, deployment records of the vehicle(s)
with supporting documents; and
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L 2

e if student service is provided, the daily operation chart should be completed, providing clear operation details of the existing
student service, including service routes, operation schedule and student list (sample of the chart is available at the Public
Vehicles Unit). The daily operation chart should be endorsed by the school principal concerned and affixed with school chop.
Deployment records in respect of the bus(es) concerned should also be submitted;

If the applicant has been hiring bus(es) from other bus operators for provision of services in the past 3 months, the relevant bus hiring
records and written explanation on the reasons for not continuing to hire bus(es) from other operators should be provided.

(D) Submission of Application Forms and Documents

The completed application forms together with the relevant supporting documents should be submitted either in person, by agent or by
registered post to Public Vehicles Unit of Transport Department at 3/F., United Centre, 95 Queensway, Hong Kong. If any amendment to
the information provided is required to be made, the applicant(s) should notify the Commissioner for Transport immediately.

(E) Points to Note in Submitting an Application

(M

2

3)

“)

&)

(6)

(N

According to section 28 of Road Traffic Ordinance (Chapter 374), in determining an application for a passenger service licence,
Transport Department shall take into account the following in addition to any other matter relevant to the application:

(a) any policy direction from the Chief Executive with respect to the provision of public transport services;

(b) any limit in force on the number of vehicles that may be registered;

(c) the need for the services to be provided by the applicant;

(d) the level of service already provided or planned by other public transport operators;

(e) traffic conditions in the areas and on the roads where the services are to be provided; and

(f) the standard of service to be provided by the applicant.

Applicants for additional bus(es) would be given a period of 6 months to source vehicle(s) from the existing non-franchised bus
(NFB) fleet in the market. For applicants who are able to acquire the required bus(es) from the existing registered NFB fleet and the
existing owner(s) of the bus(es) concerned agree(s) not to purchase replacement vehicle(s), their applications will be processed by

Transport Department immediately. For applicants who are unable to acquire the required bus(es) from the existing fleet, their
applications will be reviewed at the end of the 6 month period.

Transport Department will process the application based on the documents provided as mentioned above. If necessary, Transport
Department may request the applicant to provide additional information and document(s). If the documents provided are

insufficient to support the application, the application may be rejected.

The following proposed employees’ services, if approved by Transport Department, would normally be granted with one type of
service endorsement only:

e application for new Passenger Service Licence; and
e  application for additional bus(es) from existing operators.

Two endorsements would only be approved under very exceptional circumstances and with sufficient justifications and supporting
documents from the applicant.

If the vehicle for which an application for service endorsement is made is sourced from the existing registered NFB fleet and the
application will not entail a net increase in the NFB fleet size, a more flexible approach will be adopted by Transport Department in
the granting and/or amendment of endorsements. In this respect, vehicle(s) transferred among NFB operators (regardless of whether
they are existing or new operators) would normally be granted with no more than 3 endorsements. Transfer of vehicles arising from
corporatisation of PSL holder, however, will be exempted from this requirement if justifications can be provided by the operator to
prove the need of service.

If an application for employees’ service is approved, a schedule of service would be stipulated by Transport Department specifying the
relevant operation details, including routeing, operating hours, number of trips, fares, payment method, number of bus(es) and
carrying capacity, category of passengers approved to carry, or/and boarding and alighting locations, etc. The bus operator should
comply with the details specified in the schedule of service in operating the employees’ service. Non-adherence to the schedule of
service constitutes a violation of the licensing conditions.

Unless otherwise approved by the Commissioner for Transport, operation of an employees’ service shall be subject to the condition
that a bus must only carry employees for one employer at any one time. If the proposed employees’ service is to carry the employees of
more than one employer, a written confirmation is required from all employers concerned to prove that the operator is hired by
him/her to provide employees’ service for his/her employees.

(F) Enquiries
For enquiries, please contact the Public Vehicles Unit at telephone number 2804 2650 or fax number 2865 1227.
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NOTES ABOUT PERSONAL DATA

Purposes of collection

1. The personal data collected by means of this form will be used by Transport Department for the following purposes:

(a) activities relating to the processing of your application in this form;

(b) maintenance of a register of vehicles for public access under regulation 4(2) of the Road Traffic (Registration and Licensing of
Vehicles) Regulations (Chapter 374E); (applicable to vehicle-related applications only);

(c) maintenance of a record of particulars of driving licences under regulation 39 of the Road Traftic (Driving Licences) Regulations
(Chapter 374B); (applicable to driving licence-related applications only);

(d) activities relating to traffic and transport matters; and
(e) facilitating communication between Transport Department and yourself.

2. It is obligatory for you to supply the personal data as required by this form. If you fail to supply the required data, your application
may be refused.

Classes of Transferees

3. The personal data collected by means of this form may be disclosed to:

(a) other Government bureaux, Government departments, and other bodies or companies for the purposes mentioned in paragraph 1
above;

(b) any person for the purpose mentioned in paragraph 1(b) above; and

(c) tunnel companies, Tsing Ma Control Area operator and Tsing Sha Control Area operator for execution of their statutory duties

in traffic and transport matters.
Access to Personal Data

4. You have a right to request access and correction with respect to personal data as provided for in sections 18 and 22 and principle 6 of
Schedule 1 of the Personal Data (Privacy) Ordinance (Chapter 486). Your right of access includes the right to obtain a copy of your
personal data provided by this form.

Enquiries

5. Enquiries concerning the personal data collected by means of this form, including the making of a request to access and correct the
data, should be addressed to the Licensing Division, 3/F, United Centre, 95 Queensway, Hong Kong (Attn.: Executive Officer/FRT).

T.D. 246A(A04) (Rev. 07/2009) %5 JLE Page 9



