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APPLICATION FOR RENEWAL OF VEHICLE LICENCE
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(1) Original or photocopy of identity document (Hong Kong Identity Card for
Hong Kong residents; passport for non Hong Kong residents; Certificate
of Incorporation for companies / organizations);

(2) Original or photocopy of valid Third Party Risks Insurance Policy or
Cover Note, it must be registered in the name of the registered owner and
shall be valid on the date when the new licence is to become operative (not
applicable to trailer);

(3) Original Vehicle Registration Document;

(4) In case the vehicle is subject to inspection, please produce original
"Certificate of Roadworthiness" or "Certificate of Fitness" (The certificate

must be valid on the date when the new licence is to become operative);

(5) The appropriate fee — if pay by cheque/cashier order, please make it
payable to "The Government of the Hong Kong Special Administrative
Region" and crossed. Please write down your name, vehicle registration
mark and daytime contact telephone number on the back of the
cheque/cashier order; and

(6) Original or photocopy of address proof (residential/company address (if
using company as registered vehicle owner) and correspondence address)
issued within the last 3 months (e.g. water/electricity/gas bill and bank
correspondence).
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Receiving officer’s signature

SR IEAERE Please use BLOCK LETTERS to complete the form
HE HEEAR PART A Details of Application
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Vehicle Registration Mark
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BECHEFHHE Particulars of Registered Owner
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Company Contact Person (if using company as registered vehicle owner)
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SR AHUE Hose i/ bl © The residential address/company address (if using
company as registered vehicle owner) of a driving licence holder/registered vehicle owner
is his/her/its registered address in this Department, and will be used for the purposes of
contact with him/her/it and mailing correspondence. Thus, the applicant must fill in
his/her/its updated residential address/company address under this application form.
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I declare that the above vehicle has not been used on a road during the period
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To facilitate us to mail the licence applied under this application form to you, please fill in
below your name/company name (if using company as registered vehicle owner) and
residential address/company address/correspondence address provided in Part A of this
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(€))] You are advised to read the information leaflet "How to Apply for Registering and Licensing a

Vehicle" before completion of this application form. You can obtain the information leaflet at
all Licensing Offices or our website http://www.td.gov.hk.

(2) If a change occurs in the name, address or identity document of a driving licence
holder/registered owner previously provided by the driving licence holder/registered owner to
the Commissioner for Transport, the driving licence holder/registered owner shall, within 72
hours of the change, notify the Commissioner for Transport in writing or by submitting the
completed Transport Department Form TD559 with the proof of change. Any person who
without reasonable excuse contravenes such requirement commits an offence and is liable to a
fine of $2,000. For cases of change of name or change of identity document, the driving
licence holder/registered owner shall also deliver to the Commissioner for Transport the
existing original driving licence (if applicable), original driving instructor’s licence (if
applicable), original vehicle registration document (if applicable), vehicle licence (if
applicable) and Certificate of Allocation of Personalized Registration Mark (if applicable) for
ammendment.

3) The Commissioner for Transport may, in processing licensing application, require the applicant

to produce proof of his/her address (residential/company address (if using company as
registered vehicle owner and correspondence address, e.g. water/electricity/gas bill and bank
correspondence), and may suspend the processing of the application until the production of such
proof. Therefore, applicants please bring along with address proof issued within the last three
months for presentation as and when requested by officers of Licensing Office.

“4) For any change of address notified under this application form, all vehicle/driving licence

records of the applicant under the same identity document held by this Department will also be
changed.

< Application by post to the following address (Please cut along the line)

Transport Department
Shatin Licensing Office

Shatin Central Post Office P.O. Box 79  TDs58

(5)  You may apply for renewal of a vehicle licence within four months prior to the expiry date of the
current licence. The new licence will be valid from the expiry date of the current licence.

(6)  If the application is submitted by an agent, the agent is also required to produce his / her own
original identity document for record purpose.

(7)  Additional fee will be payable at the rate of 0.33% of the appropriate annual rate for each day
(round up to nearest 10 cents) of any period between the last expiry date and the date when the
new licence commences, unless satisfactory proof is produced to the effect that the vehicle was
put off the road during the entire unlicensed period. Please be advised that payment of additional
fee does not mean that the vehicle will be licensed for the period for which such fee is charged
and that any new licence granted under such circumstances will only start from the date of issue.

(8)  The Commissioner for Transport is not empowered to issue any vehicle licence to you if there are
any outstanding court orders directing the Commissioner for Transport to refuse to issue the said

licence to you.

(9) If you knowingly make any statement which is false in a material particular, you will render

yourself liable under Section 111(3) of the Road Traffic Ordinance (Cap. 374) to a fine of

$5,000 and to imprisonment for 6 months.

(10) If applicant has used cheque to settle payment of outstanding traffic fines, application for
issue/renewal of driving/vehicle licence and/or transfer of vehicle ownership would only be
processed after 7 working days from the date of cheque payment.

(11) For enquiry of vehicle licence fees, you may enquire at the enquiry counters of Licensing Offices,
obtain TD341
(http://www.td.gov.hk) or call Citizen’s Easylink at 1823.

containing various licence fees, visit Transport Department’s website
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Please return the completed application form and necessary documents by any
of the following methods — (Please do not tear this application form)
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Application by post

Please send application by post to

Transport Department Shatin Licensing Office

P.O. Box 79, Shatin Central Post office { Renewal of Vehicle Licence )

(Upon receipt of application, the licence will be posted to you by registered post
within 10 working days)

Application in person or by agent

(1) Transport Department Hong Kong Licensing Office at 3/F, United
Centre, 95 Queensway, Hong Kong;

2) Transport Department Kowloon Licensing Office at 2/F, Cheung Sha
Wan Government Offices, 303 Cheung Sha Wan Road, Kowloon;

(3)  Transport Department Kwun Tong Licensing Office at 5/F, Kowloon
East Government Offices, 12 Lei Yue Mun Road, Kowloon; or

(4)  Transport Department Sha Tin Licensing Office at 2/F, Sha Tin
Government Offices, 1 Sheung Wo Che Road, Sha Tin, New Territories.

For enquiry on service hours of Licensing Offices, please call 2804 2600 or
visit our website http://www.td.gov.hk.

{8 A\ BEHIEREH Notes about Personal Data
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Purposes of Collection

1.

2.

3.

The personal data provided by means of this form will be used by

Transport Department for the following purposes :

(a)

()

(©)

(d)
(e)

activities relating to the processing of your application in this
form;

maintenance of a register of vehicles for public access under
regulation 4(2) of the Road Traffic (Registration and Licensing of
Vehicles) Regulations; (applicable to vehicle-related applications
only)

maintenance of a record of particulars of driving licences under
regulation 39 of the Road Traffic (Driving Licences) Regulations;
(applicable to driving licence-related applications only)

activities relating to traffic and transport matters; and

facilitating communication between Transport Department and
yourself.

It is obligatory for you to supply the personal data as required by this

form.

If you fail to supply the required data, your application may be

refused.
Classes of Transferees
The personal data you provided by means of this form may be disclosed

to:

(@)

(b)
(©)

other Government departments, bureaux and relevant organizations
for the purposes mentioned in paragraph 1 above;

any person for the purpose mentioned in paragraph 1(b) above; and
tunnel companies, Tsing Ma Control area operator and Tsing Sha
Control area operator for execution of their statutory duties in
traffic and transport matter.

Access to Personal Data

You have a right of access and correction with respect to personal data as
provided for in sections 18 and 22 and principle 6 of Schedule 1 of the
Personal Data (Privacy) Ordinance. Your right of access includes the
right to obtain a copy of your personal data provided by this form.
Enquiries

Enquiries concerning the personal data collected by means of this form,
including the making of access and corrections, should be addressed to:
Executive Officer/FRT

Licensing Section, Transport Department

3/F, United Centre,

95 Queensway,

Hong Kong.

4.

5.

SEREMYE Transport Department’s website:
http://www.td.gov.hk
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