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Transport Department
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The Labour Importation Scheme
for the Transport Sector — Public Light Bus / Coach Trade
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Points to Note for Quota Renewal
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Applicants of quota renewal for the Scheme should take note of the following —

I.

EHEEER Eligibility
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The Applicant shall be in possession of relevant valid quota(s) of imported driver(s) under the
Scheme. The imported driver(s) must remain under the direct employment of the same
employer (i.e. the holder of the Passenger Service Licence) for the specified post and in the
workplace(s) as stipulated in the “Standard Employment Contract”. Change of employer, post
or job descriptions is in general not permitted. Any holder of Passenger Service Licence
whose service(s) is suspended by the Transport Department is NOT eligible for submitting an
application for quota renewal under the Scheme.
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The post applying for the quota renewal under the Scheme must be public light bus or coach
driver. The Applicant shall have conducted local recruitment through specified channel(s) for
a continuous period of 14 calendar days in four months preceding the submission of application,
by a wage not lower than the Median Monthly Wage as compiled by the Government.
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The Applicant shall maintain a minimum designated ratio of local to imported worker. The
current designated ratio is 2:1 (i.e. import one imported worker only for every two full-time
local employees employed (regardless of position)). All full-time local employees (including
all types of staff) under direct employment of the applicant for the services specified in Part 3
of the application form, unless with approval by the Commissioner of Transport, generally
exclude those employed for other businesses of the applicant, staff of sub-contractor(s) or self-
employed person(s) providing service to the applicant. A full-time employee refers to one
who works not less than 35 hours per week.
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If imported workers required to reside in Hong Kong due to work needs or as required by the
employer, the employer must provide the employee with accommodation that meets the
standards specified in Standard Employment Contract (SEC) and must maintain those standards
at any times. The employer should provide suitable accommodation prior to the arrival of
imported workers. The accommodation fee in respect of a period that the employee occupies
the accommodation shall be equal to the actual cost of occupancy or 10% of the wages payable
to the imported workers for the corresponding occupancy period calculated, whichever is the
less. The employers can opt for accommodation for their imported labour from the Mainland
under the Scheme, either (a) employers providing accommodation for imported workers on the
Mainland; or (b) imported workers residing in their residential premises on the Mainland. The
arrangement of deductions from imported workers’ wage that identical to the provision of
accommodation in Hong Kong is applied to (a) but not (b).

II. BH55H7 Application period

1.
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The Applicant shall submit Quota Renewal Application Form (TD-ID-1RN) and the required
documents by post or in person to the Secretariat of Labour Importation Scheme for the
Transport Sector — Public Light Bus / Coach Trade in Transport Department five months
prior to the expiry of the existing imported driver quota, application submitted more than
five months prior to the expiry of the quota may not be accepted. The Transport
Department would complete the vetting of the application in about two months, and the quota
renewed within the timeframe could take effect immediately after the expiry of the existing
quota.
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IIL 1 &35k Requirement under the Scheme

1.
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The Applicant may apply for renewal of quota(s) of imported driver(s) for the following posts,
at which the salary shall not be lower than the Median Monthly Wage as compiled by the
Government as listed in the following table:
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Post (RFERRMENEIEER TIE fEH® | RE DR
R ) Average Average
Median Monthly Wages (HK$) Working Working
(including allowances but Days per | Hours per Day
excluding overtime pay) Month (Hours)
SNHNEEI $14,300 26 8
Public Light Bus
Driver
AN B =] $19,300 26 8
Local Coach Driver
EE A= e il $22,000 26 9
Cross-boundary
Coach Driver
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The imported driver(s) with quota under the Scheme must hold a recognized driving licence
issued by a competent authority in the countries or places listed in the Fourth Schedule of Road
Traffic (Driving Licences) Regulations, Cap. 374B, for one year or more for driving motor
vehicles of the class equivalent to private car or light goods vehicle outside Hong Kong.

IV. S E&HARCZE Use of renewed quota(s)

1.
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Upon approval of renewal of quota(s), the Applicant shall arrange for his / her prospective

driver(s) to be imported to each submit a visa / entry permit application to the Immigration

Department (ImmD) in six months, failing which the allocated quotas will be forfeited.
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The Applicant must not use the renewed quota(s) in engaging imported driver(s) in employment
for a job different from public light bus or coach driver.

1
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Based on the latest Median Monthly Wages at the time the Immigration Department receives a visa / entry permit
application for an imported worker under the Scheme.
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If the Applicant expects not able to utilize the renewed quota(s), the Applicant should inform
the Transport Department and return the quota(s) as soon as possible. If the Applicant has not
used the quota(s) within six months after being allocated the quota(s), in addition to the relevant
quota(s) being cancelled, the Applicant’s subsequent application for the quota(s) under the
Scheme may also be given a lower priority for consideration.

V. X EHF Y Submission of application documents
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The Applicant shall submit the following documents in order for their application(s) to be considered

1.

ISR (TD-ID-1RN)
Duly completed Application Form (TD-ID-1RN)
Astrigs RS (ME—)
Confirmation Form on Local Employment (Annex 1)
AR B B RRE (=)
Information of Full-time Local Employees (Annex 2)
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List of In-employ imported workers under the “Labour Importation Scheme for the Transport
Sector — Public Light Bus / Coach Trade” (Annex 3) (if applicable)
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fillfm A5 L) UroREERE (M) (a0 )
List of imported workers (including replacement of imported workers) not yet arrived in Hong
Kong while valid quota(s) under the “Labour Importation Scheme for the Transport Sector —
Public Light Bus / Coach Trade” have been granted (Annex 4) (if applicable)
PRT i E R A Tat & — A/ NG T MM E] N B R A S T B
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List of In-employ imported workers under scheme(s) other than “Labour Importation Scheme
for the Transport Sector — Public Light Bus / Coach Trade” (Annex 5) (if applicable)
PROVE T iEgmEim A5 Lt — A3 NS HETHE ) SN M AL Lat#nA B ER
BEARm AL T (EiEEm AL ToREEER (X)) ()
List of imported workers (including replacement of imported workers) not yet arrived in Hong
Kong while valid quota(s) under scheme(s) other than “Labour Importation Scheme for the
Transport Sector — Public Light Bus / Coach Trade” have been granted (Annex 6) (if applicable).

TD-ID-1gRN (7/2025) 4



VL EE T2 Processing of an application
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Local recruitment by applicant
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Submit application
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Preliminary screening
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Termination of Meet application

processing requirements
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Document and
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Submit supplementary information
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Adverse record checking

v

7
= Mo ke
Appeal l Approve
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l Yes
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Apply for visa / entry permit from ImmD

v
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Applicant to arrange driving training (No applicable to imported driver(s) with relevant driving licences)

v
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Driving test, pre-service course & driver licensing (No applicable to imported driver(s) with relevant driving licences)

v

TR * ’

Perform driving duties *
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The employers must arrange imported drivers (including new recruits and those with employment contracts renewed), on the
basis of each Standard Employment Contract signed, to attend a mandatory briefing under the scheme within 8 weeks upon

their arrival in Hong Kong or the commencement of the new contract.
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=1 Explanatory notes
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At the time of quota renewal application, the applicant must submit proof of conducting recruitment of local driver(s) for the
applicant through channel(s) specified by the Commissioner for Transport. The applicant must conduct recruitment within 4
months preceding the application, either (i) through the “Interactive Employment Services” website of the Labour Department
(“LD”), or (ii) two recruitment advertisements published in local newspaper(s) / on recruitment website(s) to recruit local
drivers(s), for a continuous period of 14 calendar days. The salary of local drivers(s) specified in the recruitment
advertisement must not be lower than that offered to imported drivers(s), while the salary of the imported drivers(s) must not
be lower than the Median Monthly Wage of the relevant post as compiled by the Government. There must not be unreasonable
job requirements in the recruitment advertisements that are restrictive or excessive, such as age, sex and skills. For requirements
on the recruitment advertisement of local drivers(s), please refer to the Annex.
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The applicant shall submit the completed application form (TD-ID-1RN) together with the required documents as stated in
Part 6 of the Form within the application period.
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The Transport Department will check the application documents and records on recruitment of local driver(s). If the
requirements for the application are not met, the processing of application will be terminated.
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If the application documents or information are incomplete, The Transport Department will request the applicant to submit the
relevant documents or supplementary information within a specified period of time.
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The processing will be determined by the date when the Transport Department received all the required application documents
and information. (For application submitted in person, the date of submission will be taken; for application submitted by post,
the date of postmark will be taken).
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The Transport Department will check with relevant government departments if there is any adverse record of the applicant in
relation to employment of imported worker(s) in the past.
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The Inter-departmental Liaison Group (ILG) will consider the type of holder of passenger service licence, proof of local
recruitment and relevant record, number of full-time local employee(s) and imported worker(s), etc. and will give advice on
the application.
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The Commissioner for Transport will decide on each application after he / she considers the advice of the ILG, provided that
the quota of the Scheme is not exceeded.
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If a quota renewal application is approved, the applicant may arrange for each prospective imported driver(s) to submit a visa
/ entry permit application to the Immigration Department according to the application procedures (including the latest
requirement to declare whether they have any criminal convictions).
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VIL 4% (FEFE Termination of processing
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Please complete all the applicable items of the quota renewal application form (TD-ID-1RN) and
submit together with the required documents, including but not limited to the Confirmation Form on
Local Recruitment, as stated in Part 6 of the Form within the application period. If the requirements
for the application are not met, the processing of application will be terminated.

VIII.  JRACEEE Application submission
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The applicant shall submit the completed quota renewal application form (TD-ID-1RN) and the
required documents in accordance with Part 6 of the form by mail or by hand to the Transport
Department.

JLFE R EREE 11 58 The Secretariat for the Labour Importation Scheme,
p
RS ZE (FERE) 10 1 Transport Department
MG ASS TETEIER 10/F, South Tower, West Kowloon Government
B Offices

11 Hoi Ting Road, Yau Ma Tei, Kowloon

B 5E Enquiry Telephone Number 2804 2600
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